Create the following database:

Name the database AmacLtd.

Create the following fields and Data Types:
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Create the following lookup:
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Use the Combo option and Value List

Save the Table as TblStaffDetails.

Enter the following data:
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Create the following Query.

All personnel with a salary less than £ 21000 save the Query as LowPay.

Your Query should look like this:

[image: image4.png]Dateloined -

Title  -| Name - |Departmeni-| Salary
6 Mr Green Training £17,890.00  01/06/2005





Create a Query to Show personnel with a salary over £21000 and in the Sales department.

Save the Query as SalesLimit.

Your Query should look like this:
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Title  -| Name - |Department-| salary - |Dateloined -

Mr Saxton Sales £23,000.00  21/08/2003
2mr Brown sales £21,385.00  03/09/2003
3 Mrs Smith Sales £34,212.00  19/07/2001




Create a Query that displays all personnel that have a salary over £20000 and joined after 21/07/2004

Save your Query as LateStarters.

Your Query should look like this:
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Tile  -| Name - |Department-| salary - |Dateloined -
Miss Jones Retail £34,212.00  30/09/2004

5Mr White Retail £33,456.00  12/10/2004




Create a query that displays all records where people joined in 2003.

Save your query as Starters2003

Your query should look like this:
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Tile  -| Name - |Department-| salary - |Dateloined -
Mr Saxton Sales £23,000.00  21/08/2003

2Mr Brown Sales £21,345.00  03/09/2003




Using the CompanyRecords database and the AddressDetails table create a new mail merge document and follow the wizard until your merged letter looks similar to the following:
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Dear David

Nice to see you the other day




